	
	
	




[image: ]





Fire Evacuation Plan



Written & reviewed: March 2024
Next review due: March 2025









Fire Evacuation Plan


IF THE FIRE ALARM GOES OFF
In the event of a real emergency as opposed to a drill, the Manager will call 999 and give the name, address and post code of the premises and nature of the incident.
Northleigh Road
Ward End
B8 2QL

Inform the fire brigade that children are on site and will be evacuating to the nearest safety point.


FIRE EVACUATION PROCEDURES

In the case of a fire or any other emergency procedure that necessitates immediate evacuation of the allotments and/or pavilion, everyone will evacuate to the nearest fire assembly point (see map).

The main Assembly Point is:
· The entrance at the front of the allotment on Northleigh Road

Fire Marshals roles are
· Put on Hi Viz jacket
· Any Marshals in attendance at the time of an alarm trigger sweep their area


All Staff should:
· Never presume that a fire alarm is a drill
· Be familiar with people in their group/activity
· Pick up your class fire evacuation bag with foil blankets
· Do not waste time collecting personal belongings
· Ensure everyone has left the room and doors and windows are closed behind them
· Accompany children to the closest Assembly Point
· All visitors will be directed to the evacuation route by the person they are visiting or by fire marshals/SLT
Once at Fire Assembly Point:
· Manager to check that all pupils, staff and visitors attached to them on that day are evacuated and accounted for.
· If someone is missing in any of the group, the Manager should be made aware immediately, who can then inform the fire service in the event of a real fire.
· Manager to sweep the allotment and pavilion area for any unallocated / waiting visitors.
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